
Technical Document Editing Offer 

Date: [Insert Date] 

Dear [Client's Name], 

I hope this message finds you well. I am writing to offer my professional editing services for 

your technical documents. With my background in [your expertise/field], I am equipped to 

enhance the clarity, coherence, and overall quality of your materials. 

My services include: 

• Comprehensive editing for structure and flow 

• Technical accuracy and consistency checks 

• Grammar and punctuation correction 

• Formatting and citation style adherence 

The process typically involves a review of your document, followed by detailed feedback and 

revisions. I am committed to delivering high-quality work that meets your deadlines and exceeds 

your expectations. 

Should you wish to discuss this offer further or require a quote, please do not hesitate to contact 

me at [your email] or [your phone number]. I look forward to the opportunity to assist you. 

Best regards, 

[Your Name] 

[Your Title/Position] 

[Your Company Name] 

[Your Contact Information] 


