
Editing Service Proposal 

Date: [Insert Date] 

To: [Client's Name] 

[Client's Address] 

[City, State, Zip Code] 

 

Dear [Client's Name], 

Thank you for considering [Your Company Name] for your editing needs. We are pleased to 

submit our proposal for our editing services tailored to your requirements. 

Services Offered 

• Proofreading 

• Copy Editing 

• Content Editing 

• Developmental Editing 

Project Overview 

We understand that your project, [Project Title], is essential to you. Our goal is to enhance the 

clarity, coherence, and overall quality of your work. 

Timeline 

We propose a timeline of [Insert Timeline], following the acceptance of this proposal. 

Cost Estimate 

Our estimated fee for the services is [Insert Cost]. This includes [brief breakdown of fees if 

necessary]. 

Next Steps 

If you are interested in moving forward, please respond by [Insert Response Date]. We are 

excited to collaborate with you and help bring your project to the next level. 



Thank you for your consideration. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


