
Advance Royalty Request Letter 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

 

I hope this message finds you well. I am writing to formally request an advance royalty payment 

for my upcoming project, titled "[Project Title]." As you know, this project aims to [briefly 

describe the project and its significance]. 

 

Given the scope of this project and the investment required, I believe that an advance royalty 

payment of [insert amount] would greatly assist in its successful execution. This advance would 

not only support the necessary resources but also ensure timely completion and quality output. 

 



Thank you for considering my request. I look forward to discussing this further and am available 

at your convenience for any questions or clarifications you might need. 

 

Warm regards, 

[Your Name] 

[Your Title or Affiliation] 


