
Training Session Announcement 

Dear Team, 

We are excited to announce an upcoming training session on our integrated shipping platform. 

This session is designed to enhance your skills and provide you with the knowledge necessary to 

effectively utilize our new system. 

Date: [Insert Date] 

Time: [Insert Time] 

Location: [Insert Venue/Room or Virtual Link] 

Please make it a priority to attend as this training will cover essential features and operations that 

will streamline our shipping processes. 

Thank you for your attention, and we look forward to seeing you there! 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 


