
Expedited Logistics Service Request 

Date: [Insert Date] 

To: [Client Name] 

[Client Company Name] 

[Client Address] 

Dear [Client Name], 

We hope this message finds you well. As your trusted logistics partner, we understand the 

importance of timely deliveries and efficient service. We are reaching out to request your 

approval for an expedited logistics service for your upcoming shipment. 

Details of the Request: 

• Shipment Reference: [Insert Reference Number] 

• Origin: [Insert Origin] 

• Destination: [Insert Destination] 

• Proposed Pickup Date: [Insert Date] 

• Delivery Deadline: [Insert Date] 

• Special Instructions: [Insert Instructions] 

We appreciate your prompt attention to this request and look forward to your confirmation at 

your earliest convenience. If you have any questions or require further information, please do not 

hesitate to contact us. 

Thank you for your continued partnership. 

Best Regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


