
Reserved Shipping Slot Agreement 

Date: [Insert Date] 

From: [Your Company Name]  

[Your Company Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

To: [Recipient's Name]  

[Recipient's Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

This letter serves as an agreement regarding the reserved shipping slot for your high-value cargo 

with a scheduled shipment date of [Insert Shipment Date]. 

Details of Agreement: 

• Cargo Description: [Insert Cargo Description] 

• Value of Cargo: [Insert Value] 

• Reserved Shipping Slot: [Insert Shipping Slot] 

• Pickup Location: [Insert Pickup Location] 

• Delivery Location: [Insert Delivery Location] 

By signing below, both parties agree to the terms set forth in this agreement. 

Authorized Signature: _______________________ 

Printed Name: [Your Name]  

Title: [Your Title]  

Date: [Insert Date] 

Authorized Signature (Recipient): _______________________  

Printed Name: [Recipient's Name]  

Title: [Recipient's Title]  

Date: [Insert Date] 

Thank you for your cooperation. 

Sincerely, 



[Your Name]  

[Your Title]  

[Your Company Name] 


