
Reserved Shipping Slot Agreement 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Company] 

[Recipient's Address] 

Dear [Recipient's Name], 

This letter serves as a formal agreement for the reservation of shipping slots tailored to your 

customized shipping requirements. We appreciate your business and aim to meet your logistical 

needs effectively. 

Agreement Details: 

• Reserved Date: [Insert Reserved Date] 

• Time Slot: [Insert Time Slot] 

• Shipping Mode: [Insert Mode of Shipping] 

• Destination: [Insert Destination] 

• Expected Cargo Volume: [Insert Volume] 

By signing below, both parties agree to the terms outlined in this agreement. 

Signature (Client): ______________________ 

Name: [Client's Name] 

Date: [Insert Date] 

Signature (Service Provider): ______________________ 

Name: [Provider's Name] 

Date: [Insert Date] 

Thank you for choosing [Your Company Name]. We look forward to serving your shipping 

needs. 

Sincerely, 

[Your Name] 



[Your Position] 

[Your Company Name] 

[Your Contact Information] 


