Outline for Shared Shipping Responsibilities

Date: [Insert Date]
To: [Recipient's Name]
From: [Your Name]

Subject: Proposal for Shared Shipping Responsibilities

1. Introduction

Purpose of the letter to address shared shipping responsibilities.

2. Background Information

Overview of current shipping processes and challenges faced.

3. Proposed Responsibilities

Details of the proposed shared shipping responsibilities:
o [Responsibility 1]

o [Responsibility 2]
o [Responsibility 3]

4. Benefits of Shared Responsibilities

List of benefits for both parties:
e Increased efficiency

o Cost savings
e Improved communication

5. Next Steps

Suggestions for a meeting to discuss further details.

6. Conclusion

Summary of the proposal and expression of willingness to collaborate.



Sincerely,

[Your Name]
[Your Position]
[Your Company]

[Your Contact Information]



