Request for Unique Shipping Barcode
Assignment

Date: [Insert Date]

[Recipient's Name]

[Recipient's Title]

[Company Name]

[Company Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I am writing to formally request the assignment of a unique shipping barcode for our upcoming
product shipments. Our company, [Your Company Name], has been [briefly explain your
business and its needs regarding shipping].

The assignment of a unique shipping barcode will enable us to streamline our shipping
processes, improve tracking capabilities, and enhance overall customer satisfaction. We expect to
ship approximately [insert quantity] units per [insert time frame] and believe that having a

dedicated barcode will significantly benefit our operations.

We would appreciate your assistance in expediting this request. Please let us know what
information or documentation you require to facilitate the assignment process.

Thank you for your attention to this matter. We look forward to your prompt response.
Sincerely,

[Your Name]

[Your Title]

[Your Company Name]

[Your Contact Information]



