
Letter of Intent 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company Name] 

[Recipient's Company Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

We are writing to express our intent to explore the possibility of forming a strategic shipping 

alliance between [Your Company Name] and [Recipient's Company Name]. We believe that by 

combining our resources and expertise, we can enhance operational efficiencies and expand our 

market reach. 

This alliance aims to address the growing demands of our customers by providing improved 

shipping solutions, optimizing logistics, and reducing costs. Our joint efforts could significantly 

enhance service delivery while ensuring compliance with industry standards. 



We propose to schedule a meeting at your earliest convenience to discuss this potential 

collaboration in more detail. We are eager to explore how our organizations can work together to 

achieve mutual goals. 

Thank you for considering this opportunity. We look forward to your positive response. 

 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


