
Revised Logistics Plan for Shipping 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Company Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

 

Dear [Recipient's Name], 

We are writing to provide you with the revised logistics plan for our upcoming shipping 

operations. After a thorough evaluation of our current processes and logistics framework, we 

have made several updates to enhance efficiency and reliability. 

Revised Shipping Schedule 

The shipping schedule has been adjusted as follows: 

• Departure Date: [New Date] 

• Arrival Date: [New Date] 

• Transit Time: [Number of Days] 

Changes in Shipping Routes 

We will be implementing new shipping routes to optimize delivery times and reduce costs. 

Contact Information 

For any inquiries regarding this revised logistics plan, please contact: 

[Contact Person's Name] 

[Contact Person's Position] 



[Contact Person's Email] 

[Contact Person's Phone Number] 

We appreciate your understanding and cooperation as we implement these changes to better 

serve our clients. Thank you for your continued partnership. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


