
VIP Shipping Service Inquiry 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to inquire about your VIP shipping services. We 

are considering options for expedited and secure shipping for our valuable products and would 

appreciate further details regarding your offerings. 

Specifically, we would like to know about: 

• Shipping rates and price structures 

• Delivery times and guarantees 

• Tracking options for shipments 

• Insurance and liability options 

We are particularly interested in a partnership that ensures the utmost care and efficiency. Please 

provide any brochures, pricing lists, or additional information that may assist us in our decision-

making process. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


