
Shipping Budget Resource Allocation 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Comprehensive Shipping Budget Resource Allocation 

 

Dear [Recipient Name], 

I hope this message finds you well. As we plan for the upcoming quarter, I would like to present 

our comprehensive shipping budget to ensure effective resource allocation. 

Summary of Shipping Costs 

Shipping Method Estimated Cost Expected Delivery Time 

Ground Shipping $500 5-7 days 

Air Shipping $1,200 1-3 days 

Express Shipping $2,000 1 day 

 

Resource Allocation Plan 

• Ground Shipping: 40% of Total Budget 

• Air Shipping: 35% of Total Budget 

• Express Shipping: 25% of Total Budget 

 

This distribution ensures we maintain a balance between cost efficiency and timely delivery for 

our clients. 

Thank you for considering this budget allocation. I look forward to your feedback. 

Best regards, 

[Your Name] 

[Your Position] 



[Your Company] 

[Your Contact Information] 


