
Fortified Shipping Security Guidelines for 

Confidential Packages 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

In our ongoing efforts to ensure the highest level of security for confidential shipments, we have 

established the following fortified shipping security guidelines. These measures are designed to 

protect sensitive information and materials during transit. 

Shipping Security Guidelines: 

1. All confidential packages must be double-sealed with tamper-evident packaging. 

2. Use a trusted courier service that offers tracking and insurance options. 

3. Labels should not disclose the contents; use generic descriptions. 

4. Ensure that the delivery address is secure and monitored. 

5. Implement a pickup confirmation process to verify recipient identity. 

6. Maintain a log of all shipments, including tracking numbers and delivery confirmations. 

We appreciate your cooperation in adhering to these guidelines to ensure the safety and security 

of our confidential packages. Should you have any questions or require further information, 

please do not hesitate to contact me directly. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


