
Shipping Product Quality Check 

Date: [Insert Date] 

To: [Recipient's Name] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are pleased to inform you that we have completed the quality checks for the products 

scheduled for shipment on [Insert Shipment Date]. Below are the results of our inspection: 

Product Details: 

• Product Name: [Insert Product Name] 

• Quantity: [Insert Quantity] 

• Quality Status: [Approved/Rejected] 

• Comments: [Insert any relevant comments] 

Our team has ensured that all products meet the required quality standards before shipping. 

Please find attached any relevant documentation, including inspection reports. 

If you have any questions or require further information, please do not hesitate to reach out. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


