Request for Early Graduation

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]

[Your Email]

[Your Phone Number]

[Recipient Name]

[Recipient Title]

[Institution Name]

[Institution Address]

[City, State, Zip Code]

Dear [Recipient Name],

| am writing to formally request consideration for early graduation due to my academic
excellence throughout my studies at [Institution Name]. As of [current date], | have completed
all necessary coursework and maintained a GPA of [Your GPA], which reflects my dedication
and commitment to my education.

My academic achievements have not only prepared me for graduation but have also given me the
opportunity to [mention any accomplishments, scholarships, or relevant extracurricular
activities]. | believe that graduating early will allow me to pursue [mention your future plans,
such as higher education or career opportunities] sooner and contribute positively to my

aspirations.

| appreciate your time in reviewing my request. | would be grateful for the opportunity to discuss
this matter further and provide any documentation necessary to support my case.

Thank you for considering my request. | look forward to your positive response.
Sincerely,

[Your Name]



