
Expedited Small Package Shipping Service 

Date: [Insert Date] 

To: [Recipient's Name] 

Address: [Recipient's Address] 

City, State, Zip: [Recipient's City, State, Zip] 

Dear [Recipient's Name], 

We are pleased to inform you that your request for expedited small package shipping has been 

processed. We understand the importance of timely delivery and are committed to ensuring your 

package reaches you as soon as possible. 

Details of the shipment: 

• Tracking Number: [Insert Tracking Number] 

• Estimated Delivery Date: [Insert Delivery Date] 

• Shipping Origin: [Insert Origin Address] 

• Delivery Address: [Recipient's Address] 

If you have any questions or require further assistance, please do not hesitate to contact our 

customer service team at [Insert Contact Information]. We are here to help you. 

Thank you for choosing our expedited shipping service! 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Company Contact Information] 


