Distribution History Request for Regulatory Compliance
Date: [Insert Date]

[Your Name]

[Your Title]

[Your Organization]
[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Recipient Name]
[Recipient Title]
[Recipient Organization]
[Recipient Address]
[City, State, Zip Code]

Dear [Recipient Name],

| am writing to formally request the distribution history of [Product/Item Name] as part of our
efforts to ensure regulatory compliance. This information is critical for our ongoing review and
adherence to applicable regulations.

Specifically, we are seeking the following details:

Date of Distribution

Quantity Distributed

Recipient Information

Destination

Any relevant compliance documents

Please provide the requested information by [Insert Due Date]. If you have any questions or need
further clarification, feel free to contact me at [Your Phone Number] or [Your Email Address].

Thank you for your prompt attention to this matter.
Sincerely,
[Your Name]

[Your Title]
[Your Organization]



