
Partnership Introduction Letter 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, ZIP Code] 

[Email Address] 

[Phone Number] 

 

[Recipient Name] 

[Recipient Position] 

[Recipient Company Name] 

[Recipient Company Address] 

[City, State, ZIP Code] 

 

Dear [Recipient Name], 

I hope this letter finds you well. My name is [Your Name], and I am the [Your Position] at [Your 

Company Name]. We are a leading shipping company specializing in [mention your services or 

areas of specialization]. 

We believe that a partnership with [Recipient Company Name] could be mutually beneficial, 

leveraging our expertise in shipping solutions and your strong presence in [mention recipient's 

industry]. Together, we can enhance service offerings and reach new markets. 

We would be delighted to discuss this potential collaboration in more detail. Please let us know 

your availability for a meeting at your convenience. 



Thank you for considering this opportunity. We look forward to the possibility of working 

together. 

 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


