Dear [Recipient's Name],

I hope this message finds you well. | wanted to take a moment to express my gratitude for your
participation in [Conference Name] held on [Date]. Your insights during the sessions greatly
contributed to the success of the event.

As we strive to improve future conferences, | would greatly appreciate your feedback regarding
your experience. Specifically, it would be helpful if you could share your thoughts on the
following:

e The relevance of the topics discussed
e The quality of the speakers

« Networking opportunities

o Any additional comments or suggestions

Your feedback is invaluable to us and will help enhance the quality and relevance of our future
events. Please feel free to respond by [Response Deadline].

Thank you once again for your participation, and | look forward to hearing your thoughts!

Best regards,

[Your Name]

[Your Position]

[Your Institution/Organization]
[Your Contact Information]



