
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date] 

[Recipient Name]  

[Recipient Title]  

[Company Name]  

[Company Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to formally request an update to our current 

shipping service in order to explore opportunities for cost reduction. As we continually strive to 

optimize our operational expenses, we believe that reassessing our shipping options could result 

in significant savings. 

Given our shipping volume and frequency, we would appreciate your assistance in reviewing our 

current shipping plan and recommending more economical options. Furthermore, if there are any 

special promotions or discounted rates available that could benefit our account, please let us 

know. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company Name] 


