
[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to formally request the transition to a different shipping service for our orders. After 

conducting a thorough review of our current shipping options, we believe that expanding our 

shipping coverage through [Proposed Shipping Service] would greatly benefit our operations and 

customer satisfaction. 

With [Proposed Shipping Service], we anticipate improved delivery times, expanded 

geographical reach, and enhanced tracking capabilities, all of which are crucial for our business 

growth and customer loyalty. 

We would appreciate the opportunity to discuss this transition further and explore the potential 

benefits it could bring to both parties. Please let us know a convenient time for you to meet or 

call. 

Thank you for considering our request. We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


