
[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request a modification to our current 

shipping provider to ensure faster delivery of our orders. As our business continues to grow, the 

demands for quicker turnaround times have become increasingly critical. 

After conducting some research and analyzing our shipping needs, I believe that transitioning to 

[Proposed Shipping Provider] would greatly enhance our delivery speed and overall customer 

satisfaction. They offer [briefly mention key benefits, e.g., same-day delivery, tracking 

capabilities, etc.]. 

We appreciate the partnership we have with our current shipping provider; however, the need for 

efficiency has prompted this request. I would be grateful if we could discuss this matter further at 

your earliest convenience. 

Thank you for considering my request. I look forward to your response. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 


