
Shipping Contract Award Notification 

Date: [Insert Date] 

[Recipient Name] 

[Recipient Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

We are pleased to inform you that your company, [Company Name], has been selected as the 

recipient of the shipping contract for [Project or Shipment Description]. After careful 

consideration of all proposals submitted, your company's experience, reliability, and competitive 

pricing stood out. 

The contract entails the following terms: 

• Project Scope: [Brief Description] 

• Delivery Timeline: [Timeline] 

• Contract Amount: [Amount] 

Please review the attached contract for further details and confirm your acceptance by 

[Acceptance Deadline]. We look forward to a successful partnership. 

If you have any questions or require further information, please do not hesitate to contact me at 

[Your Phone Number] or [Your Email Address]. 

Congratulations once again, and we look forward to working together. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 


