
Temporary Shipping Halt Notification 

Date: [Insert Date] 

To: [Recipient's Name] 

Company: [Recipient's Company] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

We are writing to inform you that due to [reason for shipping halt, e.g., supply chain disruptions, 

regulatory issues], we will be temporarily halting all shipping operations effective [start date] 

until further notice. 

We understand the impact this may have on your operations, and we are fully committed to 

resolving this issue as swiftly and efficiently as possible. We will keep you updated on our 

progress and notify you immediately once shipping can resume. 

If you have any questions or require further information, please do not hesitate to reach out to us 

at [your contact information]. 

Thank you for your understanding and support during this time. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Company] 

[Your Contact Information] 


