
Delivery Attempt Notification 

Date: [Insert Date] 

Dear [Recipient's Name], 

We regret to inform you that we were unable to deliver your package on [Insert Delivery Date]. 

Our delivery attempt was made to the address provided; however, no one was available to 

receive it. 

Your package is important to us, and we apologize for any inconvenience this may have caused 

you. We would like to arrange a re-delivery at your earliest convenience. Please contact us at 

[Insert Contact Information] to schedule a new delivery time. 

Thank you for your understanding. 

Sincerely, 

[Your Company Name] 

[Your Company Contact Information] 


