
Expedited Shipping Request 

Date: [Insert Date] 

To: [Shipping Company Name] 

From: [Your Name] 

[Your Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

Subject: Request for Expedited Shipping 

Dear [Shipping Company Name], 

I am writing to request expedited shipping for an urgent delivery that needs to be processed as 

soon as possible. The details of the shipment are as follows: 

• Shipment Description: [Describe the item(s)] 

• Weight: [Weight of the shipment] 

• Dimensions: [Dimensions of the shipment] 

• Delivery Address: [Insert Delivery Address] 

• Desired Delivery Date: [Insert Desired Delivery Date] 

Please let me know the cost associated with this request and any necessary steps I need to 

undertake to expedite this shipping process. 

I appreciate your prompt attention to this matter and look forward to your swift response. 

Thank you! 

Sincerely, 

[Your Name] 


