
Request for Customized Shipping 

Arrangements 

Date: [Insert Date] 

To: [Recipient's Name] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request customized shipping arrangements for 

our upcoming orders. 

Given our specific needs regarding [briefly describe requirements, e.g., fragile items, expedited 

delivery, special packaging], I would appreciate it if you could assist us in making the necessary 

arrangements. 

We value our partnership and look forward to your prompt response on this matter. Please let us 

know if you require any further details to facilitate this request. 

Thank you for your attention to this matter. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


