
Instructions for Shipping Items Under 

Controlled Temperature Conditions 

Date: [Insert Date] 

To: [Insert Recipient Name] 

From: [Insert Your Name/Company Name] 

Subject: Shipping Instructions for Temperature-Sensitive Items 

Dear [Recipient Name], 

We are reaching out to provide you with critical instructions for the shipment of items that 

require controlled temperature conditions. Please follow the guidelines outlined below to ensure 

the integrity of the products during transit: 

1. Packaging Requirements 

• Use insulated containers appropriate for temperature-sensitive goods. 

• Include sufficient refrigerants to maintain the required temperature. 

• Ensure all packaging is securely sealed to prevent leaks. 

2. Temperature Settings 

Keep the items within the following temperature range: [Insert Temperature Range]. 

3. Shipment Timeline 

Items should be shipped on [Insert Shipping Date] and expected to arrive by [Insert Arrival 

Date]. Please avoid unnecessary delays. 

4. Monitoring Instructions 

Utilize temperature monitoring devices to track conditions during transport. Ensure that the 

device is easily accessible for inspection. 

5. Contact Information 

If you have any questions or concerns, please contact me at [Insert Contact Information]. 

Thank you for your attention to these important shipping instructions. 



Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 


