
Heavy Goods Shipment Coordination 

Date: [Insert Date] 

To: [Recipient's Name] 

Company: [Recipient's Company] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

We are writing to coordinate the upcoming shipment of heavy goods scheduled for [insert 

shipment date]. Our priority is to ensure all safety compliance measures are in place to facilitate 

a smooth and secure transport process. 

Shipment Details 

• Item Description: [Insert Item Description] 

• Weight: [Insert Weight] 

• Dimensions: [Insert Dimensions] 

• Pickup Location: [Insert Pickup Address] 

• Delivery Location: [Insert Delivery Address] 

Safety Compliance Requirements 

Please review the following safety compliance requirements that must be adhered to during the 

shipment: 

1. Proper loading and securing of goods to prevent shifting. 

2. Usage of appropriate transport vehicles certified for heavy goods. 

3. Preparation of necessary documentation including weight tickets and permits. 

We kindly ask you to confirm the receipt of this letter and provide acknowledgment of the 

compliance measures by [insert confirmation date]. Should there be any questions or need for 

further clarification, please feel free to reach out via phone or email. 

Thank you for your cooperation in ensuring the safety and integrity of our shipment. We look 

forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 



[Your Company] 

[Your Contact Information] 


