
Heavy Goods Shipment Coordination 

Date: [Insert Date] 

To Whom It May Concern, 

We are writing to coordinate the shipment of heavy goods as per the requirements outlined for 

obtaining the necessary permits. The details of the shipment are as follows: 

Shipment Details 

• Shipment Date: [Insert Shipment Date] 

• Origin: [Insert Origin] 

• Destination: [Insert Destination] 

• Type of Goods: [Description of Heavy Goods] 

• Weight and Dimensions: [Insert Weight and Dimensions] 

We kindly request your assistance in facilitating the necessary permits and any additional 

requirements needed for the successful transport of these items. Please let us know if you require 

any further documentation or information to expedite this process. 

Thank you for your prompt attention to this matter. We look forward to your response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Contact Information] 


