
Heavy Goods Shipment Coordination 

Date: [Insert Date] 

To: [Recipient Name] 

Company: [Recipient Company] 

Address: [Recipient Address] 

Dear [Recipient Name], 

I am writing to coordinate the shipment of heavy goods under the following details: 

Shipment Details 

• Shipment Reference Number: [Reference Number] 

• Origin: [Origin Location] 

• Destination: [Destination Location] 

• Scheduled Pickup Date: [Pickup Date] 

• Estimated Delivery Date: [Delivery Date] 

• Weight and Dimensions: [Weight and Dimensions] 

Coordination Points 

Please ensure the following points are addressed: 

1. Confirm the availability of necessary equipment for loading and unloading. 

2. Verify customs documentation and compliance for international transport. 

3. Coordinate with local authorities for any permits required. 

4. Provide updates on transportation status as necessary. 

Thank you for your attention to this matter. I look forward to your prompt response to confirm 

the arrangements for this shipment. 

Best regards, 

[Your Name] 

[Your Job Title] 

[Your Company] 

[Your Contact Information] 


