
Time-Sensitive Delivery Appeal 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to appeal for assistance regarding a time-

sensitive delivery issue related to my order #[Order Number], placed on [Order Date]. 

Due to [reason for urgency--e.g., an upcoming event, deadline, etc.], it is crucial that this 

delivery is received by [specific date]. Unfortunately, I have been notified that it may be delayed, 

and I am deeply concerned about the implications this could have. 

I kindly request that you provide any possible assistance in expediting the shipping process or 

recommend alternative solutions to ensure the timely arrival of my package. 

Thank you for your attention to this matter. I appreciate your help and look forward to your 

prompt response. 

Sincerely, 

[Your Name] 


