
Export Shipping Notification 

Date: [Insert Date] 

To: [Stakeholder Name] 

From: [Your Company Name] 

Subject: Export Shipping Notification 

Dear [Stakeholder Name], 

We are pleased to inform you that your shipment with the following details has been scheduled 

for export: 

• Purchase Order Number: [Insert PO Number] 

• Shipping Date: [Insert Shipping Date] 

• Origin: [Insert Origin Location] 

• Destination: [Insert Destination Location] 

• Tracking Number: [Insert Tracking Number] 

• Description of Goods: [Insert Description] 

Please ensure that all necessary documentation and approvals are in place for a smooth delivery 

process. 

If you have any questions or require further assistance, do not hesitate to contact us. 

Thank you for your continued partnership. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


