
Export Documentation Checklist for 

Compliance 

Date: [Insert Date] 

To: [Recipient's Name] 

Company: [Recipient's Company Name] 

Address: [Recipient's Address] 

Subject: Export Documentation Checklist for Compliance 

Dear [Recipient's Name], 

To ensure smooth processing of our upcoming export shipment, please find below a 

comprehensive checklist of the required documentation: 

• Commercial Invoice 

• Packing List 

• Bill of Lading/Air Waybill 

• Export License (if applicable) 

• Certificate of Origin 

• Import License of the Destination Country (if required) 

• Insurance Certificate 

• Customs Declaration 

• Export Control Documents (if applicable) 

• Compliance Certificates (if applicable) 

Please check to ensure all necessary documents are prepared and compliant with international 

trade regulations. 

Should you have any questions or need further assistance, feel free to reach out. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 



[Your Contact Information] 


