Import Shipping Instructions for Personal
Belongings

Date:

To: [Recipient's Name]

[Recipient's Address]

Dear [Recipient's Name],

We are writing to provide you with detailed instructions regarding the shipment of your personal

belongings that are to be imported into [Country]. Please review the following instructions
carefully to ensure a smooth customs clearance process.

1. Documentation Required

Copy of your Passport

Bill of Lading or Air Wayhbill
Commercial Invoice (if applicable)
Import Permit (if required)

2. Shipping Procedures
Your personal belongings should be packed securely and labeled clearly. Please ensure that all

items are in accordance with local regulations. It is advisable to create an inventory list of all
items being shipped.

3. Customs Regulations

Be aware of the customs regulations in [Country]. Certain items may be prohibited or restricted.
Please refer to the official customs website for further information.

4. Contact Information
If you have any questions or require assistance, please do not hesitate to contact us at:
Email: [Your Email]

Phone: [Your Phone Number]



Thank you for your attention to these instructions. We are here to assist you throughout the
shipping process.

Sincerely,
[Your Name]
[Your Position]

[Your Company Name]



