
Import Shipping Instructions for High-Value 

Items 

Date: [Insert Date] 

To: [Recipient's Name] 

Company: [Recipient's Company] 

Address: [Recipient's Address] 

Email: [Recipient's Email] 

Dear [Recipient's Name], 

We are writing to provide you with the import shipping instructions for the high-value items in 

our order #[Insert Order Number]. Please adhere to the following guidelines to ensure the safe 

and timely delivery of these items: 

Shipping Details 

• Item Description: [Insert Item Description] 

• Value: [Insert Value] 

• Quantity: [Insert Quantity] 

• HS Code: [Insert HS Code] 

Shipping Instructions 

1. Ensure all high-value items are securely packaged to prevent damage during transit. 

2. Use a reputable courier service that provides real-time tracking and insurance options. 

3. Label all items clearly with the correct descriptions and values for customs. 

4. Provide all necessary documentation, including invoices and certificates of authenticity. 

5. Notify us immediately of any delays or issues encountered during shipping. 

If you have any questions or require further assistance regarding these shipping instructions, 

please do not hesitate to contact us at [Insert Contact Information]. 

Thank you for your attention on this matter. 

Sincerely, 

[Your Name] 



[Your Position] 

[Your Company] 

[Your Contact Information] 


