
Shipping Location Approval Letter 

Date: [Insert Date] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

To: [Recipient's Name] 

[Recipient's Company Name] 

[Recipient's Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are pleased to inform you that your request for the approval of the shipping location at 

[Shipping Location Address] has been reviewed and approved. This approval is valid for a 

period of [X months/years] starting from [Start Date]. 

We appreciate your commitment to ensuring efficient shipping practices and request that you 

adhere to all shipping guidelines as outlined in our previous correspondence. 

If you have any questions or require further information, please do not hesitate to contact us. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


