
Expedited Shipping Terms and Conditions 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Address] 

Dear [Recipient Name], 

Thank you for choosing our expedited shipping services. Below are the terms and conditions that 

govern our expedited shipping options: 

1. Shipping Method 

All expedited shipments will be sent via [Carrier Name] using their express shipping service. 

2. Delivery Times 

Expedited shipping aims to deliver within [Insert Time Frame] business days from the date of 

shipment. Delivery times may vary based on destination. 

3. Shipping Costs 

Expedited shipping fees will be calculated based on package weight, dimensions, and 

destination. A quote will be provided upon request. 

4. Order Processing 

Orders must be placed by [Insert Time] for same-day processing. Any orders placed after this 

time will be processed the next business day. 

5. Lost or Damaged Shipments 

In the event of lost or damaged items during transit, claims must be reported within [Insert Time 

Frame]. We will assist in the claims process. 

6. Signature Requirement 

All expedited shipments will require a signature upon delivery to ensure safe receipt of the 

package. 



7. Changes or Cancellations 

Changes or cancellations to expedited shipments must be communicated to our customer service 

team at least [Insert Time Frame] before the scheduled shipment date. 

If you have any questions regarding these terms, please do not hesitate to contact us at [Insert 

Contact Information]. 

Thank you for your understanding and for choosing our services! 

Sincerely, 

[Your Company Name] 

[Your Contact Information] 


