
Enrollment Request for Student Exchange 

Program 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient's Name]  

[Recipient's Position]  

[School/Program Name]  

[School Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally request enrollment in the student exchange program for the upcoming 

academic year. I am currently a [Your Grade/Year] student at [Your School Name] and am eager 

to participate in this opportunity to enrich my educational experience. 

My interest in this program stems from a desire to [briefly describe your motivation for 

participating, such as cultural exchange, language immersion, etc.]. I believe that being part of 

this program will not only enhance my academic knowledge but also allow me to grow 

personally and develop a broader perspective of the world. 

I have attached all necessary documents, including my academic records and letters of 

recommendation, to support my application. I would greatly appreciate the opportunity to discuss 

my application further and explore how I can contribute to the program. 

Thank you for considering my request. I look forward to your positive response. 

Sincerely, 

[Your Name] 


