Request for Supplementary Learning Materials

Date: [Insert Date]

To: [Insert Recipient's Name]

[Insert Recipient's Title]

[Insert Recipient's Institution/Organization]

[Insert Address]

Dear [Recipient's Name],

| hope this message finds you well. | am writing to formally request supplementary learning
materials for [specific subject/grade level] that will help enhance the educational experience of
my students.

Having evaluated the current learning resources, | believe that additional materials such as
[specify types of resources, e.g., textbooks, online courses, worksheets] would greatly benefit the
students in deepening their understanding of the subject matter.

Thank you for considering my request. | look forward to your positive response.

Sincerely,

[Your Name]

[Your Position]

[Your Institution/Organization]
[Your Contact Information]



