
Proposal for Acquiring Extra Study Tools 

Date: [Insert Date] 

To: [Recipient's Name] 

Position: [Recipient's Position] 

Institution: [Recipient's Institution] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose the acquisition of additional study 

tools that would significantly enhance the learning experience for our students. 

Currently, our resources are limited, and I believe that by investing in [specific tools or 

resources], we can [explain benefits such as improve learning outcomes, increase engagement, 

etc.]. 

Based on research and feedback from students and faculty, I have identified [list specific tools or 

resources] that are both effective and beneficial in achieving our educational goals. 

The estimated cost for these tools is [insert estimated cost], which can be budgeted from 

[indicate budget source or funding options]. I am confident that this investment will yield 

positive results in student performance and satisfaction. 

Thank you for considering this proposal. I am looking forward to your favorable response and 

discussing this further. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Institution] 

[Your Contact Information] 


