
Outpatient Services Admission Letter 

Date: [Insert Date] 

Dear [Patient's Name], 

We are pleased to inform you that you have been successfully scheduled for outpatient services 

at [Hospital Name]. Below are the details regarding your admission: 

Admission Details: 

• Date of Appointment: [Insert Date] 

• Time of Appointment: [Insert Time] 

• Location: [Department/Clinic Name, Hospital Address] 

Preparation Instructions: 

• Please arrive at least [Insert Time] minutes before your scheduled appointment. 

• Bring your insurance card and a valid ID. 

• Wear comfortable clothing and avoid wearing jewelry. 

• If you have any medical records or previous tests, please bring them with you. 

Contact Information: 

If you have any questions or need to reschedule your appointment, feel free to contact us at: 

[Hospital Phone Number] 

[Hospital Email Address] 

We look forward to seeing you and ensuring you receive the best care possible. 

Sincerely, 

[Your Name] 

[Your Title] 

[Hospital Name] 


