
Coordination Letter for Autism Support 

Meeting 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Coordination of Autism Support Meeting 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to coordinate our upcoming autism support 

meeting scheduled for [Insert Date and Time]. This meeting aims to discuss strategies and 

resources to better support individuals with autism and their families. 

Details of the Meeting: 

• Date: [Insert Date] 

• Time: [Insert Start Time] to [Insert End Time] 

• Location: [Insert Venue/Platform] 

• Agenda: 

o Welcome and Introductions 

o Discussion on Current Challenges 

o Sharing Best Practices 

o Resource Sharing 

o Q&A Session 

Please confirm your attendance and let me know if you would like to add any specific topics to 

the agenda. Your input is valuable to ensure our discussions are comprehensive and beneficial 

for everyone involved. 

Thank you for your cooperation, and I look forward to your reply. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


