
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Recipient Organization Name] 

[Recipient Organization Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. On behalf of [Organization Name], I am writing to seek your 

support as we prepare for our upcoming Breast Cancer Awareness Event scheduled for [Event 

Date]. This event aims to raise awareness, provide vital information about breast cancer, and 

support those affected by this condition. 

As a valued member of the community, your company plays a crucial role in making this event 

successful. We are looking for sponsorships to help cover costs related to [list specific needs 

such as venue, materials, refreshments, etc.]. In return, we would be happy to acknowledge your 

support through [list benefits such as promotional materials, social media mentions, etc.]. 

Your support would greatly contribute to the success of this event, allowing us to make a 

meaningful impact on our community. 

Thank you for considering our request. I would love the opportunity to discuss this further. 

Please feel free to contact me at your earliest convenience. 



Sincerely, 

[Your Name] 

[Your Position] 

[Organization Name] 


