
Solicitation for Research Project Assistant 

Role 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to invite you to apply for the Research Project 

Assistant position within the [Project Title/Department Name] at [Institution/Organization 

Name]. This role is essential for [briefly describe the project and its goals]. 

We are looking for a highly motivated individual with a strong background in [specific skills or 

fields relevant to the project] who can assist in [specific duties and responsibilities]. The ideal 

candidate will possess [qualifications and attributes sought]. 

The position is set to begin on [start date], and applications will be accepted until [application 

deadline]. If you are interested, please submit your resume and a brief cover letter outlining your 

qualifications and experience to [contact email/website]. 

Thank you for considering this opportunity. We look forward to your application. 

Sincerely, 

[Your Name] 

[Your Title] 

[Institution/Organization Name] 

[Contact Information] 


