
Comprehensive Eye Check Appointment 

Date: [Insert Date] 

To: [Recipient's Name] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

We are pleased to inform you that we are organizing a comprehensive eye check event on [Event 

Date] at [Event Location]. This event aims to provide essential eye examinations, consultations, 

and advice on eye health to our community. 

Details of the event are as follows: 

• Date: [Event Date] 

• Time: [Start Time] - [End Time] 

• Location: [Event Location] 

• Cost: [Cost, if any] 

Please confirm your attendance by contacting us at [Contact Information] by [RSVP Date]. We 

look forward to seeing you there and ensuring your vision is at its best! 

Thank you, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Contact Information] 


