
Test Results Distribution 

Date: [Insert Date] 

To: [Institution Name] 

Address: [Institution Address] 

Dear [Recipient's Name], 

We are pleased to inform you that the test results for the recent examination conducted on [exam 

date] are now available. The results have been compiled and are ready for distribution to your 

institution. 

Please find the attached document which contains the detailed results, along with the 

performance summary for each student. We encourage you to review the information and share it 

with the relevant stakeholders. 

If you have any questions or require further clarification regarding the results, please do not 

hesitate to contact us at [contact information]. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


