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To: [Recipient's Name] 

From: [Your Organization's Name] 

Subject: Impact Assessment Summary 

Introduction 

Dear [Recipient's Name], 

We are pleased to present the impact assessment report for [Charity Program Name], which took 

place from [Start Date] to [End Date]. This assessment aims to evaluate the effectiveness and 

reach of our initiatives. 

Objectives of the Program 

The primary objectives of the [Charity Program Name] were to: 

• [Objective 1] 

• [Objective 2] 

• [Objective 3] 

Assessment Methodology 

Our assessment included a combination of qualitative and quantitative methods such as: 

• Surveys 

• Interviews 

• Focus Groups 

Findings 

The key findings from the assessment are as follows: 

• [Finding 1] 

• [Finding 2] 

• [Finding 3] 

Conclusion 



In conclusion, the [Charity Program Name] has successfully [insert major outcome]. We are 

grateful for your support and look forward to continued partnership in making a difference. 

Next Steps 

We recommend the following next steps: 

• [Next Step 1] 

• [Next Step 2] 

• [Next Step 3] 

Thank you for your attention to this important matter. Should you have any questions or need 

further details, please feel free to contact us. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization's Name] 

[Your Contact Information] 


