
Grant Application for [Project Name] 

Date: [Insert Date] 

[Your Organization's Name] 

[Your Organization's Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Grant Provider's Name] 

[Grant Provider's Organization] 

[Grant Provider's Address] 

[City, State, Zip Code] 

Dear [Grant Provider's Name], 

We are writing to request funding for our project, [Project Name], which aims to [briefly 

describe project objectives]. Our organization, [Your Organization's Name], has been dedicated 

to [describe mission or purpose] since [year of establishment]. 

The [Project Name] will specifically focus on [explain details of the project, target audience, and 

expected outcomes]. We believe that with your support, we can make a significant impact in our 

community and address [mention specific issues or needs]. 

We are seeking a grant of [amount needed] to cover [detail what the funds will be used for, e.g., 

materials, staffing, outreach]. Enclosed with this letter, please find our detailed project proposal 

and budget breakdown for your review. 

Thank you for considering our request. We greatly appreciate your commitment to supporting 

causes like ours and would be thrilled to partner with [Grant Provider's Organization] to realize 

this project. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization's Name] 


